[Your Name]
[Your Address]
[City, State, ZIP Code]
[Date]
[School Name]
[School Address]
[City, State, ZIP Code]
Subject: Excuse Letter for [Student's Full Name]
Dear [Teacher's/Principal's Name],
I am writing to inform you that my [son/daughter], [Child’s Full Name], a student in [Grade/Class and Section], was unable to attend school on [Date(s) of Absence] due to [reason: e.g., illness, family emergency, medical appointment, etc.].
On [specific date(s)], [he/she] was [briefly explain the situation—e.g., running a high fever and was advised by the doctor to rest at home to ensure a full recovery and to prevent spreading illness to other students]. [He/She] has since received appropriate care and is now well enough to resume attending classes.
We understand the importance of regular school attendance and have ensured that [Child’s Name] has caught up with all missed assignments and classwork. Should you require any further information, please feel free to contact me at [your contact information].
Thank you very much for your understanding and support.
Sincerely,
[Your Name]
[Signature, if submitting a printed letter]
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