[Your Name]
[Your Address]
[Email Address]
[Phone Number]
[Date]
[Recipient’s Name]
[Title/Position]
[Hospital/Healthcare Facility Name]
[Address]
Dear [Recipient’s Name],
I hope this letter finds you well. After much consideration, I have decided to resign from my position as a Registered Nurse at [Hospital/Healthcare Facility Name], effective [Last Working Day, typically two weeks from the date of the letter].
This decision was not made lightly, as my time at [Facility Name] has been both professionally and personally rewarding. I am grateful for the opportunities I have had to work alongside such dedicated colleagues and to contribute to the health and well-being of our patients. The experience I’ve gained here has been invaluable, and I have learned a great deal, which I will carry with me in my career.
I would like to extend my sincere thanks to you and the entire team for the support and encouragement I have received during my tenure. It has truly been an honor to be part of this compassionate and dedicated organization.
Please know that I am committed to ensuring a smooth transition over the next [two weeks/other time frame] and will do everything possible to assist in handing over my responsibilities. I am happy to help train a replacement or provide any necessary documentation to ensure continuity in patient care.
I wish [Hospital/Healthcare Facility Name] continued success and hope that our paths may cross again in the future. Thank you once again for the opportunity to be a part of such a wonderful team.
Sincerely,
[Your Name]
[Your Position]
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