[Your Name]
[Your Address]
[City, State, Zip Code]
[Phone Number]
[Email Address]
[Date]
Credit Bureau Name
[Address]
[City, State, Zip Code]
Subject: Dispute of Credit Report Item 
Dear [Recipient’s Name or "To Whom It May Concern"], 
I am writing to formally dispute an item on my credit report. After reviewing my report, I have identified an error that I would like to bring to your attention for correction. 
The inaccurate item in question is as follows: 
1. Account Name/Number: [Insert account name and/or number here] 
1. Reason for Dispute: [Briefly describe the issue, e.g., “This account does not belong to me,” or “This account is showing a late payment that was made on time.”] 
I have attached copies of supporting documents (e.g., statements, receipts, or correspondence) that validate my claim and demonstrate why this item is incorrect. I kindly request that you investigate this matter and take the appropriate actions to resolve the error. 
Specifically, I request that the following actions be taken to address the issue: 
[Clearly outline your requested resolution, e.g., "Remove the account from my credit report," or "Update the payment status to reflect 'Paid on Time.'"] 
Please confirm receipt of this letter and inform me in writing of the outcome of your investigation. I understand that, per the Fair Credit Reporting Act, you are required to complete your investigation within 30 days of receiving this dispute. 
Thank you for your prompt attention to this matter. Should you need additional information, please do not hesitate to contact me at [your phone number] or [your email address]. 
Sincerely, 
[Your Full Name] 
Enclosures: 
* [List any documents you’ve attached, e.g., “Copy of credit report with disputed item highlighted,” “Copy of proof of payment,” etc.] 
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