[Manager's Name]
[Manager's Job Title]
[Company Name]
[Date] 
Dear [Manager's Name],
I hope this message finds you well. I am writing to express my gratitude for the opportunities I’ve had at [Company Name] and to formally request a review of my current salary.
Over the past [duration, e.g., 6 months, year(s)], I have thoroughly enjoyed working as part of our team and contributing to [specific department or company goal]. During this time, I have taken on [specific responsibilities or projects] and delivered results that I believe have positively impacted [Company Name].
Here are some examples of my contributions and achievements:
· [Achievement #1, e.g., "Successfully led the [project name] which resulted in a [specific outcome, e.g., 15% increase in revenue"].
· [Achievement #2, e.g., "Streamlined processes in [specific area], reducing costs by X% or saving X hours weekly"].
· [Achievement #3, e.g., "Consistently met and exceeded quarterly objectives, such as..."].
I also take pride in demonstrating commitment to our team values and consistently going above and beyond to meet company expectations.
Given my contributions, the current market compensation trends for professionals in similar roles, and the value I bring to the company, I would like to request a salary adjustment to better reflect my skills and efforts. My research indicates that the market rate for [your specific position] within our industry is approximately [insert range or percentage increase].
I understand the financial considerations that come with such decisions and am more than happy to discuss this matter further at your convenience. I am committed to continuing to contribute at a high level and ensure the success of [Company Name].
Thank you for taking the time to consider my request. I truly appreciate your guidance and support. Please let me know if there is a time that would be convenient to discuss this further.
Looking forward to your feedback.
Warm regards,

[Your Full Name]
[Your Job Title] 
[Your Contact Information]
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