
[Your Name]
[Email Address]
[Phone Number]
[Date]
[Recipient's Name]
[Recipient's Address]
[City, State, ZIP Code]
Subject: Cease and Desist Notice
Dear [Recipient's Name],
I am writing to formally demand that you immediately cease and desist from [clearly describe the alleged infringement or violation, e.g., "using my copyrighted material without permission," or "harassing behavior toward my business"]. This is a serious matter, and your actions have caused and are causing harm to [describe in broad terms how this has affected you, your business, or your intellectual property, if applicable].
Description of the Violation
On or about [specific date or time period], it came to my attention that you [describe specific details of the offending conduct or action, e.g., "reproduced and distributed my original work without authorization," or "engaged in threatening communication"]. These actions are in direct violation of [list relevant laws, regulations, or agreements being violated, if known, e.g., "the Copyright Act of 1976," or "the Non-Disclosure Agreement dated [date]"].
Demand
This letter serves as a formal request that you immediately stop and refrain from [repeat detailed description of the prohibited actions] and remove/return [mention any specific items or content that should be returned, deleted, or stopped from further use, e.g., "unauthorized reproductions of my work"].
Potential Legal Consequences
If you do not comply with this demand within [insert timeframe, e.g., "10 days from the date of this letter"], I will have no choice but to seek legal remedies, which may include but are not limited to [list potential actions, e.g., "filing a lawsuit," "seeking an injunction," or "demanding compensation for damages"]. Please note, this letter is not a waiver of any legal rights or remedies, all of which are expressly reserved.
Resolution
To avoid further legal action, I ask that you confirm in writing by [insert reasonable deadline] that you have ceased the aforementioned activities and that you will not engage in such conduct in the future.
This letter is intended to resolve this matter amicably, but if necessary, I am fully prepared to escalate this issue through formal legal channels.
Sincerely,
[Your Full Name]
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